In this website you will learn how to write business reports, proposals and formal reports.
Here’s how to:

Prepare to write a Business Report
Understand different types of Business Reports
Determine the purpose of the Business Report

Collect information from primary and secondary sources
Illustrate information 

Organize and write a Business Report

Interpret and analyze data

Summarize data, draw conclusions and explain findings 

Organize data into logical framework
Write informational reports – deliver information and facts

Write analytical reports – analyze information and persuade reader

Proposals and Formal Reports

Identify components of an informal proposal

Add special components to create formal proposal

Write a formal report

